Form W-4 (2012)

Purpass, Complate Form W-4 so that your
amployer can withhold the correct fedaral income
fax from yous pay. Conslder completing a new Form
W-4 gach year and when your personal or finangial
siuation changes.

Exemption from withhelding. Il you are exernpi,
complete only lines 1, 2, 3, 4, and 7 and eign the
form to validata it, Your exernplicn for 2012 expiras
February 18, 2013, See Pub, 505, Tax Withholding
and Estimated Tax.

Note, I another perscn can claim you a5 &
dapendant on hiz or har tax retum, you canngd claim
exarmption from withholding if your income excesds
$950 and includes more than $300 of uneamnad
income (for example, interest and dividends).

Basic instructions. If you are not exempt, complaie
the: Personal AMllowances Workshaet below, The
wirkshesats on page 2 further adust your
withhaolding allowances based on ilamizad
deductons, cerdain credits, adjustmeants to income,
or tero-aarners/multiple jobs sltuations,

Complote all worksheets that apply, Howngear, you
iy claim fewer (or zaro} allowances. For regular
wages, withholding must be based on allowancas
you ciaimad and may not be a flat amount or
percaniage of wages,

Head of household. Generally, you can claim head
of housahold filng status on your t2x raburm anly i
you are unmarred and pay more than 50% o1
costs of keeping up a homa for yoursel! and your
dependentis) or other quakfing individualy. See
Pub. 501, Exemplions, Standard Deduction, and
Filing Information, for informition,

Tax credits. You can take projected tax cradits inta
account in Fguring your allowable number of
wilkihalding allewances. CGredits for child or
dependeant care axpanzes and the child tox cradit
may be clalmed using the Personal Allowances
Workshaet below, See Pub, 503 for Information on
converting your other credits inlo withholding
allowances.,

Monwage income. If you have a large amount of
namwage incomea, such as interast or dividends,
consider making estimatad tax payments using Form
1040-E8, Eztimated Tax for Indiviguals. Cinenwise, you
may owe sdditicnal fax, i you have pansion or annuity

income, sea Pub, 505 1o find out if you should adjust
your withbeakding on Farm W-4 or W-4P.

Two earmers or multiple jobs. If you have a
working spouse or more than one job, figure the
total number of ellowances you are entitled to cleim
an all joba using worksheets fram only ona Form
W-4. Your withhalding usually will be most accurate
whean all allewances are claimed on the Form We4
for the highest paying Job and zero allowances are
claimad on the cihers, See Pub. 505 for details,

Nonresidont alien. |f you are a nonresident atien,
sa0 Motice 1392, Supplemantal Form W-4
Instructans for Monrasident Aliens, befare
carmpleting this fomm.

Check your withholding. After your Form W-4 takes
affact, use Pub. 505 to see how tha amount you ara
having withheld comparas 10 your projected tolal ax
for 2012, See Pub. 505, especially if your eanmings
excesd $130,000 (Sing'a) or $180,000 (Marriad).
Future developmenls. Tha IRS has creatad a page
on IRS.gov for infarmation about Form W-4, at

v irs.gowiwd, Infarmation about any fulure
developrments affecting Form W-4 {such &%
legislation anacted after wa relgase it) wil be posted
an that page.

Personal Allowances Worksheet (Keep for your records.)

A Enter “1" for yourself if no one else can clalm you as a dependent .
* You are single and have only one job; or

B Enter “1" if:

« You are married, have only one joh, and your spouse does not work; ar

A

* Your wages from a second job or your spouse’s wages [or the total of both) are $1,500 or less.
¢ Enter ™1" for your spouse. But, you may choose to enter “-0-" if you are manied and have either a working spouse or more
than one job. {Entering *-0-" may help you avoid having too little tax withhald.) .

D  Enter number of dependents (other than your spouse or yourself) you will claim on your tax retum . . . . . .
E Enter "1" if you will file a5 head of household on your tax return (s2e conditions under Head of household above)
F Enter “1* if you have at least $1,900 of child or dependent care expenses for which you plan to claim a credit

mm oo

{Note. Do not include child support payments, See Pub. 503, Child and Dependent Care Expenses, for detalls.)
G Child Tax Credit (including additional child tax credif). See Pub, 872, Child Tax Gredit, for more Information.
» If your total income will be less than $61,000 {$90,000 if married), enter "2" for each sligible child; then less 1" if you have three to
saven eligible children or less "2" If you have eight or more eligibla childran.
« If your total income will be between $61,000 and $64,000 ($30,000 and $119,000 if mamied), erter "1 for each eligible chid . . . G
H  Addlines A through G and enter total here. (Note. This may be different from the number of exemptions you claim on your tax returm) = H
= 1f you plan to itemize or clalm adjustments to income and want to reduce your withholding, see the Deductions

For acouracy,
completa all
worksheets
that apply.

and Adjustments Worksheet on pags 2.
» |If you are single and have more tha
earnings from ali jobs exceed $40,000
avoid having too little tax withheld.

n one job or are married and you and your spouse both work and the combined
{$10,000 it married), see the Two-Eamers/Multipte Jobs Worksheet on page 2 to

+ |f nelther of the abova situations applies, stop here and enter the number from line H on line 5 of Form W-4 balow.

Farm w-4

Daparimant of the Treasury
Irtemal Revarue Serdca

Separate here and give Form W-4 to your employer. Keep the top part for your records.

Employee's Withholding Allowance Certificate

¥ Whathar you are entitled to clalm a certaln number of allowances er exemption from withhalding |s
subjact to review by the IAS. Your employer may be required to send a copy of this form ta the IRS.

OME No. 1645-0074

2012

1 “our first name and middle initial

Last name

2 Your social security number

Home addreas (numbar and sireet ar rural route)

3 Usingle [ ntamied ] Marmied, butwithhold at higher Single rate.
Mote, i mamied, buk legaity separated, or spouse bs a norresident alizn, chack the "Single” box.

City or town, state, and ZIF code

4 W your last name ditfers from that shown on your seclal security card,
check here. You must call 1-800-772-1213 for a replacemant card, & []

5 Total number of allowances you are claiming (from line H above or from the applicable worksheet on page 2) 5
Additional amoaount, If any, you want withheld from each paycheck . . . . .
7 |claim exemption from withholding for 2012, and | certify that | meet both of the {
= Last year | had a right to a refund of all federal income tax withheld because | had no tax fiability, and
» This year | expect a refund of all federal income tax withhald because | expect to have no tax lability.
If you meet both conditions, write "Exempt" here . . . . » |_;y

L= 1]

ollowing conditions for exermption.

6 |3

Under penalties of perjury, | declare that | have examined this certificate

Employee's signature
{This form is not valld unless you sign it.) »

and, 1o the best of my knowledge and belief, it Is true, correst, and complete.

Date =

8  Employers name and address (Employer: Complete lines B and 10 enly if sending to the IRS)

9 Offica codie foptors) | 10 Employer identification numbar (B

For Privacy Act and Paperwork Reduction Act Notice, see page 2.

Cat. Mo, 102200
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